Middlesex Genealogical Society

Publicity Committee

Revised: February 09, 2015


Reports to:
Committee Chairperson, Board Vice-President
Length of Term:
None

Purpose: 

Promote scheduled genealogy programs and develop community based alliances for the promotion and growth of the Middlesex Genealogical Society through various marketing means.

Duties & Responsibilities:

· Work with the Program Committee to develop, establish and schedule a coordinated approach to publicizing each program through all available and appropriate means:

Newspaper

Library Web Site

MGS Web Site

Posters

Membership communication

Previous non-members program attendees via email

Newsletter

Program meetings announcements

Flyers

Associated organizations - ethnic, churches.

Radio, TV-Channels 12, 88 notices
Social Media

· Prepare a publicity plan for each program event working with Program Committee and Library.

· Prepare program sign in sheets for each program. At the end of each program collect and distribute copies to Library, Membership Committee, and Board President. Perform the analysis of results and report them to the Board.

· Work with community based groups to form alliances promoting genealogy and MGS society membership such as:

Schools

Scouts

Library

Historical societies

Genealogy societies

Ethnic groups

· Prepare and administer a budget for the publicity portion of the Society’s budget, if requested.

Requirements:
Members must include Webmaster, Newsletter Editor, Program Coordinator, and Library
Knowledge of Word and Excel helpful
